ArcReader Basics
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What is the ArcReader “TapNCurb” Network Map?

The TapNCurb ArcReader digital map is a standalone GIS program for users to view themes of locational
information. Users can pan, zoom in/out, identify features, print, toggle on/off layers, and make sharable notes
on the map. The TapNCurb ArcReader/ArcGIS digital maps include the following thematic GIS layers:

e ownership (neighborhoods, buildings, property lines for Duluth and Rice Lake, easements, ROWs, plats)
e street maintenance (excavations, temporary patch sites, permanent restoration sites)
e terrain/basemaps (aerial imagery, elevation, floodplain, shoreland management zones, waterways,
watersheds)
e transportation (county roads, center line, address-linked roads, trails)
e tilities (engineering project areas, sewer indices, service, water & gas plat areas, systems for water, gas,
stormwater, steam, and sanitary)
Opening the ArcReader TapNCurb Map ﬁ@
Open shortcut rﬁi‘ ‘
e Double-click TapNCurb shortcut on your desktop to open. il
[ ]

NOTE: If this shortcut is broken, see below instructions to fix it.

If No/Broken Shortcut, Create a New One.

1.

If your shortcut is broken, delete it. Right-click>Delete. You will create a new one to the correct
TapNCurb map.
Start Menu—>My Computer—>C drive 2 DuluthGIS—> then double-click the ArcReader file you want to
open.

a. Ifyou’re connected to the network, (connected in the office), use “TapNCurb.pmf”
To Add a NEW SHORTCUT, right-click the ArcReader (some Name.pmf) select “Send to” > Desktop
(create shortcut)

-
o) S
GIL®[ ) » Computer » Windows(C) » DulutaGS » B G »
Organize v @Open v  Print Bum  Newfolder S )
{ Fevorites Name Date modfied
B Desktop Aeniallmages 2
# Downloads DuluthSteamDistrictadb 1 14
%2 Recent Places Layers 18720141195 AM  File folder
MXD_Cid
A Libranes PMFs_Od 141052 AM  File falder
1 Documents Port_Duluth_2013.9cb
o Music

& Pictures SurveyParcelafo.gdb
B videos | Commercial Gas.pmf
| Corrasion Data pmé
| EdaForm.pmf

| Restoration Sites Lite pmé
\CIHLFILE-D1\USERS) (6] 4] Stasm2024 pmf

G2 Common (\\cihl-filepr-01) (H: | T2pNCurb amé

S# Departments (ACIHL-FILEPR-01) (8) TapNCurk Open
S# gis (\cinl-filswr D1\GISCAs1) (S:) & T2pNCurk Print
&) TEST Tapl 70
€l Network [] 00Restor  7-Zip
[ Edit with Notepade~
LJ  Scen with System Center Endpoint Protection...

Open with..

Restore previous versions

Send to »| 1 Compressed (zipped) folder
" TapNCurbpmf Date modified: 6/10/2015 & e B Desicop [create shortcut)
M| e publihes e Size 201 M8 S 4 Documents
Copy
T Wil Faxrecipient
Create shortcut ) Meil recipient
Delete

oa DVDRW Dave (D)
* ksundeen (\\CIHL-FILE-01\USERS) (G:)
Preperties G#  Common (V\cihl-filepr-01] (H:)

-

s

Rename

Departments (\CIHL-FILEPR-01) (F)
#  gis (\cihl-filswr-01\GISCifsl) (S)

Aecors 4 4 G ofE » » > W Filtered Search

i same task, but entered into the same sum field



Using the ArcReader “TapNCurb” Map

Basic References in ArcReader “TapNCurb” > B v v
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Notes...

“Layers” list. Turn off or on any layers of
information.



Zooming In/Out/Continuously

]
e Zoomln
o You can also use the mou.

al

e Zoom Out :

o You can also use the mouse scroll byxtton and scroll UP

e Continuous Zoom/Pan

For each tool, Left-click mouse, hold
button down, & move mouse to zoom

area of interest.
/;
Panning L1 __—"" f

Use this tool to move around the map.
Hold down left-click mouse button and

move mouse.

Changing Zoom Scale

© File
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Use this tool to

Zoo

out on the map layout by clicki
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jump to pre-set scales (levels of zooming). Tu

n on the map layers on which you want to identify information.

ldentify @

Use this tool to click on any map layer to se

Searching with the “Find” tool =

“Find” tool.

1. If you know your address, open theJ

Turn on “Water System” in the “Layers” window.
2. In “Features=>”In"” tab, use dropdown menu to

select “Water Service Valves”.

3. Change the “Search” Option to “In field” =

“ADDRESS”

4. Enter the street address into the “Find:” field.
5. Click “Find” and a list of potential locations will

populate.

detailed information about it such as UDI number, or box ties.

r nl
B S e e
Features | Locations FT]
Find: 201 woodland - Stop
In: I&{:’ Water Service Valves ;I New Search
Find features that are similar to or contain the search string
Search:
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ADDRESS -
Cancel
Right-dlick a row to show context menu.
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1201 WOODLAND AVE Water Service Valves ADDRESS
One object found

6. Double-click on the right address to zoom to that location.



i Print @1

Frinter

Printing from Map
Under File->Print

Mame: “cihl-pmitsvr-01%Engineering Main Toshiba 'I I Properties I

. . . . . Status Toner low: 26 documents waiting
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which will give you a file to save/email. You might not have this Pit range Copiss
. @ Al Number of copies 1 =
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Selection

Hyperlinks 7 : - ’
Use this tool to click open attached documents for 1) water and gas water service cards; 2) sewer index pages;
and 3) water and gas plats

e C(Click the hyperlink tool->click on a location on the map with either a blue dot L2 gas/water service
cards or black cross-hatching for the plats or sewer indices. The hyperlinked document will pop up.
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Measure :m: Measure @ Measure B

A4z | = - |
e Use this tool to measure diictance | Kilometers
i I i 0 measure an § Area Meters
on-screen distances or To measure a distance, draw a line. Piipenieel .
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in sqg. feet or sg. miles. V| Feet
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e Change the units under A
the S arrow



Frequently Asked Questions

How do you get to your site?

1. If you know your address, open the “Find” tool
Turn on “Water Group” in Layers.

2. In “Features=>"In” tab, use dropdown menu to select
“Water Service Valves”.

3. Click “Find” and a list of potential locations will
populate.

4. Double-click on the right address to zoom to that
location.

You can also search by streets, but the “Streets Names” layer
only has street names and no street numbers.

Where do you find the UDI or Asset Number?

Use the “Identify” tool o will bring up the pop-up window.

Find: 201 woodland

r M
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In: |‘"-’ Water Service Valves

Search:
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@ In field:

Find features that are similar to or contain the search string

ﬂ New Search
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Cancel

Right-dlick a row to show context menu.

Value
1201 WOODLAND AVE

Layer

Water Service Valves

Field
ADDRESS

One object found

OR, you can hover over the feature on your map and wait for a pop-up to show the “Asset No”.

sset Mo, - W45547
Address - 1007 W 2MD 5T
House Ties - 45.2 QUT 17.9 EEL &4 E/BXS #1009

/

How can you look up the water service card?

o

Turn on the “Hyperlinks” tool and click on your map to bring up the service as a pop-up.



OR, you can go directly to the folder containing all @ Identify m [

the cards and look it up manually on your computer
in C:\WG_Plats

Identify from: I «Top-most layer> ;I

= Water Service Valves
‘- Asset Mo, - W40587 Address - 1001 W 3RD 5T House Ties - 26.5 OUT 6.5 EWL
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Identified 1 feature

How do you look up the service tie?

Use the “Identify” tool o to click on your map feature in question. Look for the field (BUILDING TIES) or
(STREET TIE) to determine where the service is located from either the building or street.

View
Sort by
Refresh

How do you add a new shortcut to a website?

1. Go to the website link you want to save as a shortcut.

2. Highlight the website link in the address bar you want to save.

3. Right-click the highlighted link and “Copy”

4. Go back to your computer desktop screen-> right-click on
desktop.
Click New—>Shortcut
Paste the copied website link (URL) into the “Type the location of
the item” > click “Next”
7. Name your shortcut—->click “Finish”

Paste
Paste shortcut

Ctrl+Z

Undo Copy

NVIDIA Control Panel

Folder
Shortcut

New

A

< nView Desktop Manager

Microsoft Access Database
Screen resolution

) Gadgets
4 Personalize

Bitmap image

Contact

& Microsoft Word Document
| Journal Document
Microsoft PowerPoint Presentation|

Microsoft Publisher Document.

e

&

‘ext Document

o

Microsoft Excel Worksheet
Briefcase

What item would you like to create a shortcut for? What would you like to name the shortcut?
This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or Type a name for this shortcut:
Internet addresses.

My shortcut!

Type the location of the item:
https://www.google.com/?gws_rd=ss| T Click Finish to create the shortcut.

Click Next to continue.




